
 

How to submit a donation receipt for your grant 
 

You are required to submit a donation receipt within 14 days of receiving the grant via our 
Grants Portal. All receipts should be issued to Australian Communities Foundation.   

Log in to Grants Portal with your email address and password here: 
grantinterface.com.au/Home/Logon?urlkey=australiacf 

 

Step 1. Once logged in to the online grant portal, you will be on the Applicant Dashboard. See 
your Active Requests you will find the form ‘Follow up – Receipt’. Click on the blue ‘START’ to 
open the receipt form (highlighted in yellow). 

 

Step 2. Upload the receipt (pdf only) using ‘Upload a file’ button. 

 

 

Step 3. Click on ‘Submit Follow Up’. 
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